CMIS:

Intake UA Result:

PSR- New Case: ECA:

PROBATION/PAROLE INTAKE DATA SHEET

TODAY'S DATE: TIME:
Are you on:__Probation __Parole, If you're on probation, is this your first time? Yes___ No___

NAME AS IT APPEARS ON COURT DOCUMENTS

{LAST) (FIRST) (MIDDLE)
What other narves (or nicknarmes have you vsed? Females include maiden name and formes married
names:

DATE OF BIRTH _ PLACEOF BIRTH
SEX: MALE _ FEMALE AGE: -
PHYSICAL CHARACTERISTICS:

HEIGHT: WEIGHT: _________ EYECOLOR:
HAIR COLOR; '

SQCIAL SECURITY NUMBER PHONE NUMRER
RACE OR NATIONALITY RELIGION
DRIVERS LICENSE OR ID CARD NUMBER '

ISSUING STATE; . BEXPIRATION DATE;
HOME ADDRESS

If not, what is that address?

Is this your mailing address?

Type of Residence (house, mobie home, apartmient, ete,):

If living in an apartment/mobile home park, what is the name?

How long have you lived here?

What are the major cross-streets closest to your home?
What is your marital status (circle one)? SINGLE MARRIED WIDOWED DIVORCED
Areyoua U, 8. Citizen? ______ Ifno, give country of citizenship and alien registration aumber:

HAVE YOU EVER BEEN IN A MENTAL HEALTH FACILITY? YES NO

HAVE YOU EVER BEEN IN A JUVENILE DETENTION CENTER? YES NO
HAVE YOU EVER ABSCONDED FROM SUPERVISION? YES NO

HAVE YQU EVER ESCAPED FROM JAIL OR PRISON? YES NC

WHAT LANGUAGES DO YOU SPEAK/READ/WRITE?




EMPLOYED - Y/N UNEMPLOYED - Y/N DISABILITY - Y/N

EMPLOYMENT
Company Name and Address:

‘What is your position (title)?

Supervisor’s name: When did you start?
What are your days off? How much do you eam?
What hours do you work? How often do you get paid?

EMERGENCY CONTACT INFORMATION
Name of your emergency contact;

What is their relationship to you?

Emergency contact physical address

City; State: Zip Code: Phone #;
‘Who lives with you (list their names); ;
NAME AGE/DOB RELATIONSHIP PHONE #

List the following people by Name, Address and Phone Number:
Father:

Mother;

Brother(s):

Sister(s):

Children:

Do you have a GED or High School Diploma? Type:

Date Obtained: Where:




MILITARY SERVICE (Bring a copy of your DD214)

Branch
Dates of Service Type of Discharge
Career Field Where did you serve?

SCARS/TATOOS/PIERCINGS Describe fully and give location of scars, piercings tattoos, birthmarks,
or any physical defects (use the back of form if needed):

GANG AFFILIATION:  (Street or prison and dates of associations)
Nickname

VEHICLE (That you drive, ride in or are at your residence, If not your, who is it registered 1o}

Do you own a vehicle? Make _Model
Year Color License Plate #
Do you own a vehicle? Make Model
Year Color License Plate #

(use the back of form if needed)

Do you currently have Health Insurance? Yes . orNo___
Insurance Company, Policy Number,

Are you taking any prescription medicines? If so, what prescriptions?

SUBSTANCE USE (Any use, not just if you consider it to be a problem, but —any- use of them)

Alcohol  Marijuana Heroin Meth  Cocaine Pills
How old were you when you first used?

How often did you use?

When you used, how much would you use?

What was the date the last time you used?




MAP

DRAW A MAP TO YOUR RESIDENCE

DESCRIBE HOW TO GET TO YOUR HOUSE IN DETAIL;




I

RULES FOR HOME VISITS

, acknowledge that I have been instructed by my supervising

Officer that the following behavior will be expected of me while Officers are visiting me at my

residence.

1.

5.

6.

I will advise all members of my household that Probation & Parole Officers will
occasionally visit the residence and ask them to show courtesy and respect toward the
Officers.

I will assure that Officers have safe access to my residence by having dogs restrained,
and if I reside in a secured apartment complex or have a locked gate, I will provide a
key.

. I will promptly answer the door and invite the Officers in.

I will promptly advise the Officers who is in the residence.
I will ask the Officers where they would like me to be seated.

I will be courteous and cooperative with the Officers.

By following these steps, I understand that I will be helping to assure that both my safety and the
safety of the Probation-Parole staff will be maintained. In return, I understand the Probation-
Parole staff will also be courteous to my family and me during these visits to my residence.

Signed

Date

Witness

Date




The following are the Standard Conditions of Probation placed on everyone sentenced. Any
special conditions put into place by the Judge at sentencing, we will, typically, not know until the
Judgment and Sentence has been received,

Read and review the Standard Conditions and initial next to each one to indicate understanding.
If you have questions about one, ask the intake officer to explain them to you. You will be held
responsible for these and, if you violate them, there will be consequences.
1. STATE LAW —I will not violate any of the laws or ordinances of the State of NM, or
any other jurisdiction. I shall not endanger the person or property of another.
_____2. REPORTING I will report to my Probation/Parole Officer as often as required and
will submit completed and truthful written reports as required by my Probation/Parole Officer.
All communication with my Probation/Parole Officer will be truthful and accurate and I will
promptly reply to any correspondence or communication I may receive from the Probation
Office.
____ 3. STATUS - I will get permission from my Probation/Parole Officer before: a) Leaving
the county where I am being supérvised and/or residing; b) Changing jobs; c) Changing
residence; or d) Engaging in any major financial contract or debt,
__ 4. ASSOCIATION - I will not associate with any person identified by my
Probation/Parole Officer as being detrimental to my Probation supervision, which may include
persons having a criminal record, other probationers and parolees, and victims or witnesses of
my crime or crimes.
5. SUPV LEVEL I will follow all orders and instructions of my Probation/Parole
Officer including actively participating in and successfully completing any level of supervision
and/or treatment program, which may include Community Corrections, ISP, Electronic
Monitoring or other supervision/treatment program, as deemed appropriate by the
Probation/Parole Officer.
6. VISITS —I will permit any Probation/Parole Officer to visit me at my home or place of
employment at any time. Iwill permit a wartant-less search by the Officer of my person,
automobile, residence, property and/or living quarters if he/she has reasonable cause to believe
the search will produce evidence of a violation of my conditions of probation.
7. EMPLOYMENT - Unless exempted, I will make every effort to obtain and hold a
legitimate job and fulfill all financial obligations required of me including support of my family.
I shall cooperate with my Probation Officer in any effort to assist me in obtaining employment.
If 1 lose my job for any reason, I shall report this fact to my Probation/Parole Officer within 48

hours of the change.




8. WEAPONS - I will not buy, sell, own or have in my possession, at any time, firearms,
ammunition, or other deadly weapons.
_ 9. DRUGS -1 will not buy, sell, consume, possess or distribute any controlled substances
except those legally prescribed for my use by a State Certified Medical Doctor. I will also
provide urine or breath test specimens for Iaboratory analysis upon request of the Probation and
Parole division.
__ 10. ARREST I will report any atrest, charge or questioning by a Peace Officer to my
Probation/Parole Officer within 48 hours of the incident. The toll free number 1-866-416-9867
is available for emergency contact with my Probation/Parole Officer.
__11. TRANSFER - If my probation supervision is transferred to another state, I will abide
by any additional supervision conditions required by that state.
__12. INFORMANT - I will not enter into any agreement to act, or act as an “informer” or
special agent for any law enforcement agency without the permission of the Director of the
Probation and Parole Division and the sentencing judge.
____13. PROBATION COSTS —I will pay probation costs as determined by my
Probation/Parole Officer on or before the designated date each month to the Corrections
Department in the form of a money order or cashier’s check.
14 PHOTO — I will submit myself for photographing and fingerprinting as directed by
the Probation & Parole Division.

___15. ALLCOHOL —1 shall not possess, use or consume any alcoholic beverages and will
not at any time enter what is commonly known as a bar or lounge where alcoholic beverages are

served or sold for consumption on the premises.

You are hereby advised that under the law of the Court, it may at any time during the probation
term issue a warrant for your arrest and your probation may be revoked if you violate any one of
the conditions of this Order during the time of your probation. When acting in accordance with
official policy and New Mexico law, your Probation Officer has the authority to have you

arrested without a warrant.

Probationer Signature Probation Officer Signature

Date




NEW MEXICO DEPARTMENT OF CORRECTIONS
PROBATION AND PAROLE DIVISION
ADDITIONAL COMPLIANCE REQUIREMENTS

When you are on Probation and/or Parole Supervision in Region T , you are expected to comply
with the following conditions in addition to your Standard and Special supervision conditions.
These conditions fall under the category of complying with any additional orders of your
Probation-Parole Officer and will be strictly enforced.

1.

I

Upon entering the building, you must sign in with the NMCD Staff Member. You
must ALWAYS be accompanied by a Probation/Parole Officer to and from their
office in the building.

Every time you report to the building, you must be dressed appropriately, your shirt
tucked in and not wearing revealing clothing. Wear of gang attire in the building in
not allowed.

. If'you bring contraband of any type into the Probation- Parole Office it may not be

returned to you.
Leave your cell phone, tablet or any other type of communication device in your car.

Please note that you may be charged with a new 4% degree Felony if you attempt to
falsify a urine specimen while on Probation. Per statute, if you attempt to destroy,
change, hide, place or fabricate any physical evidence with intent to prevent your own
apprehension, prosecution or conviction, or attempt to throw suspicion of the
commission of a crime upon another, you may be charged with Tampering with
Evidence.

It is standard protocol for you to empty your pockets and remove steel-toe boots prior
to going through the scanner. You must comply with this protocol. A bad attitude
toward the Probation Officer or with any other staff will not be tolerated.

You will not be allowed to drive a vehicle that is not registered according to New
Mexico state law.

You will not be allowed to have external video cameras or other types of recording
devices installed outside your home. If you are unwilling to take them down, you will
move.

You are expected to find a job, and that you will receive a paycheck for your work, It
is expected that you will bring that paycheck each time you report to your Officer.
You are not allowed to work for cash or “under the table” for anyone.

, hereby acknowledge that I understand these conditions and will abide

by them while on supervision with the Probation-Parole Division.

Probationer/Parolee Signature Probation-Parole Officer Signature

Date Date




New Mexico Corrections Department
Property Disposition Acknowledgement

Offender Name:

Offenderf:

1, » have been informed and understand that
Gircumstances may require my arrest by the New Mexico Department of Corrections if
the Probation and Parole Division to during my period of parole and/or probation
supervision. In the event that | am arrested by the Probation and Parole Division at the
Probation and Parole Office, my personal property will remain at the office. |
understand that | must arrange for an authorized person(s) to pick up my personal
property no later than fourteen (14) calendar days after my arrest and | will advise the
arresting Probation and Parole Staff of the name of my authorized person(s). | further
understand that my personal belongings will not be released to anyone who | have not
designated as authorized. My authorized person must provide picture identification in
order for the Probation parole Office to release my property. If I fail to arrange for an
authorized person(s), or if the authorized person(s) fails to pick up my personal property
no later than fourteen (14) calendar days after my arrest, | understand that the
Probation and Parole Division staff will dispose of my personal property.

This acknowledgement is also a Disclaimer which gives the Department of Corrections
the discretion to dispose of any property should | abandon or abscond from supervision.

The Corrections Department will not be liable for the loss of or damage to personal
property pursuant to Policy CD-150201.
Personal Property does not include contraband or evidence in an investigation.

Offender Signature:

Probation Parole Officer:

Date:




State of New Mexico

Corrections Deparitment

Central Office Administration
4337 State Road 14, Santa Fe, NM 87508
PO Box 27116, Santa Fe, NM 87502-0116

www .corrections, state.nm.us
Gregg Marcantel Phone: 505.827.8600 - Fax: 505.827.8220
Secretary 505.827.8884
Administrative Services 505.827.8601
Adult Prisons 505,827.8767
Corrections Industries 505,827,8906
General Caunsel 505.827.8698
Information Technology 505.827,8713
Probation & Parole 505.827.8830
Office of Recldivism Reduction 505,827,8541
Training Academy 505.827.8909

Aurora B. Sinchez
Deputy Secretary of Administraticn
505.827.B631

Joe W. Booker, Jr.
Deputy Secretary of Operations
505.627.8667 Susana Martinez

Governor

"We comnﬁt to the safety and well-being of the people of New Mexico by doing the right thing, always.”

AUTHORIZATION FOR RELEASE OF INFORMATION
' NOTICE
Information released to and form the Office of Adult Probation/Parole will be treated as confidential in

accordance with New Mexico Statutes Scction 31-21-6, NMISA 1989 and shall not be transmitted to anyone
without written consent or other authorization as provided in the aforementioned statutes.

" CLIENT'S FULL NAME CLIENT’S DATE OF BIRTH

I hereby authorize the New Mexico Probation andParole Office free access to all confidential records regarding myself
from any person or agency. 1 also authorize the New Mexico Probation and Parole Office to release any information
concerning myself to any person or agency. The purpose of this action is to provide information that will assist in the
diagnosis, prognosis, adjustment, and treatment of myself, This information may also be used in a court order for
supervision. This applies only to the time that | am under the supervision of the Adult Probation and Parole Office.

My scheduled discharge date is;

The spécific information desired needs to be expressed via telephone or mail between the parties involved with the
client each time it is needed.

Probationer/Parolee Date

Probation/Parole Officer Date




Firearms Notification

Pursuant 18 USC 922 (g) (1), it shall be unlawful for any person who has been
convicted in any Court of a crime punishable by imprisonment for a term
exceeding one (1) year, to ship, receive, possess, or transport in interstate or
foreign commerce, any firearm, or ammunition. The penalty shall be a fine not
more than $250,000 or imprisonment for not more than ten (10) years or
both [18 USC 924 (a) (2)].

Also included in the prohibition are component parts of a firearm, a starter’s
pistol, a firearm muffler or silencer, a bomb, or any other destructive device
[18 USC 921 (a) (3)1.

I understand that I am a convicted felon. Therefore, Federal law prohibits me
from receiving, shipping, or transporting a firearm, ammunition, or
explosives. ‘

I further understand that I am prohibited from possessing a firearm, having a
firearm in my residence, or at any time having physical access to a firearm.

I understand that this prohibition will continue as long as T am a convicted
felon unless I am granted relief by applicable law or Executive Clemency by
the state in which I was convicted.

I have read, or have had read to me, the above restrictions and I fully
understand my status as a felon and the prohibitions stated above.

Probationer/Parolee Date

Witness Date




NEW MEXICO CORRECTIONS DEPARTMENT
PROBATION PAROLE DIVISION
OFFENDER ORIENTATION HANDBOOK

This handbook has been prepared to help you understand your term of supervision in the community. Read it
carefully and if you have any questions, discuss them with your supervising Probation Parole Officer. This book
tells you what is expected of you and what you can expect in general. It does not address your specific
conditions of supervision, which vary from case to case. Remember that you are responsible for being aware of
those conditions and abiding by them. Successful completion of your term of supervision is the goal of the
Probation Parole Division. Make it your goal too and you can look forward to a successful discharge from

supervision.
CIVIL RIGHTS INFORMATION

By New Mexico law, any person convicted of a crime punishable by imprisonment for a petiod of one year or
more, even though the sentence is suspended or deferred, loses the following civil rights upon conviction:

1.  Therightto vote
2.  Theright to bear arms, and
3.  Theright to hold elected public office.

Federal law also prohibits such persons from possessing, receiving, shipping or transporting firearms or
ammunition, upon penalty of not more than ten years imprisonment and/or a fine not to exceed $25 0,000 and a
mandatory term of supervised release of not more than 2 years nor more than 3 years (18 U.S.C., Sections
1922¢g1 and 1924a2).

If your sentence was suspended, these rights may be restored to you by a grant of Executive Clemency (also
known as a pardon), in accordance with the Governor’s Executive Clemency Policy. (If you have a felony
conviction from another state as well, you must seek a pardon from the Governor of that state). If you have
successfully completed the terms of your supervision, you may request of your Probation/Parole Officer a
Certificate of Completion of Sentence. By taking this document to the County Clerk’s office you may have your
rights restored. (Your right to vote is automatically restored upon completion of your sentence and it is not
necessary to take the Certificate of Completion of Sentence to the County Clerk.)

If your sentence was deferred, your rights are restored by receipt of an Order of Dismissal from the sentencing
judge after you complete probation. If you have specific questions about the restoration of your rights, you
should contact your attorney.

Additionally, the State of New Mexico has the power to refuse to grant or renew (and may suspend or revoke)
public employment or a license to conduct certain trades, businesses and professions when a person has been
convicted of a felony or certain

misdemeanors (Section 228-2-1 through 6, NMSA, 1978) A pardon is generally not requited to restore the
ability to be licensed, however, at a minimum, you must satisfactorily complete your term of probation or
patole.

CODE OF ETHICS

A. Employees of the Corrections Department ate subject to a strict Code of Ethics, as expressed in NMCD
Policy CD-032200. The Code of Ethics is available at the NMCD website, under NMCD policies, at
http://cd.nm.gov/policies/policies html. Offenders are encouraged to review the Code of Bthics and may
request guidance related to the Code of Ethics from their Supervising Officer or any other NMCD
employee. NMCD has a zeto tolerance policy for any unprofessional, unethical, dishonest, or illegal




conduct by its employees.

B. The chief purpose of the Corrections Department is to enforce the commitment orders of the courts and
to supervise offenders under its charge, while aiding them in their rehabilitation process.

C. Staff cannot discriminate against any probationer or parolee on the basis of race, color, sex, religion,
national origin, age or disability.

D. Staff cannot have undue familiarity or any sort of financial or business transactions with probationers or
parolees or their immediate families, agents or close friends. Staff cannot give or accept any gifts or
gratuities to or from, or engage in any personal business with probationers or parolees or their
immediate families, agents or close friends. Undue familiarity is that degree of familiarity with such a
person that goes beyond the degree of familiarity necessary for the employee to perform his or her duties
on behalf of the NMCD. Undue familiarity includes, but is not limited to, the following:

Any financial or business transactions,

Loaning or giving items,

‘Writing or exchanging notes, letters or pictures,

Engaging in telephone conversations,

Spending an unusual amount of time alone with offenders, except as necessary to perform duties
on behalf of the NMCD.

Displays of affection toward or an intimate or personal relationship;

Sexual misconduct, meaning any behavior or act of a sexual nature towards an offender,
including: :

* Sexual assault;

» Sexual abuse;

« Sexual contact;

* Conduct of a sexual nature;

« Kissing and or hugging;

« Sexual gratification of any party;

» Obscenity or umreasonable invasion of privacy;

« Conversations or correspondence of a romantic, intimate, or sexual nature between an offender
and any NMCD employee, contractor, volunteer, visitor, or NMCD representative.

s

A

GRIEVANCE PROCEDURE

All persons supervised by the New Mexico Corrections Department Probation Parole Division have a right to
communicate their concerns regarding any actions that they feel might violate their rights. The offender
grievance procedure is available at the NMCD website, under NMCD policies, at
http://cd.om.gov/policies/policies.hitml in CD-050300 PPD Citizen Complaint and Offender Grievances. Any
offender who has a grievance will first seek informal resolution (either verbally, in writing, or via the 1-800
number listed below) and will exhaust all other available administrative remedies prior to using the grievance
process. After all informal remedies are exhausted with no resolution, the offender may then request an
Offender Grievance Form (CD-050302.1) from the District Supervisor. The offender will state the grievance on
the form, nsing the backside if necessary. One 8.5 x 11 page may be added, if necessary. Grievances exceeding
this length will be returned to the offender without response by the district supervisor, or other reviewing
authority. The complaint must be filed with the District Supervisor within 15 calendar days of the incident in
which the aggrieved action occurred. The District Supervisor will respond to the grievance within ten working

days of receipt.

If the probationer or parolee feels the District Supervisor’s response was not satisfactory, an appeal may be
made to the Region Manager within ten calendar days of the receipt of the District Supervisor’s response.




A grievance form sent directly to the region manager without first filing with the district supervisor will be
returned to the offender to follow proper procedure. If the offender believes that the complaint is of a sensitive
or an emergency nature or that there may be adverse effects by the submission of the complaint at the district
level, the offender may address the complaint directly to the region manger.

If the offender chooses to submit the grievance directly to the region manager, they must indicate a valid reason
for not bringing the complaint to the attention of the district supervisor. If the offender does not provide a
reason, or the reason supplied is not adequate, the grievance shall be denied and returned o the offender with a

written explanation.

Abuse or misuse of the grievance process will result in the offender having to show cause before being
permitted to grieve. Each grievance will include a single written complaint.

All offender grievance records will be treated as confidential and will be maintained in a separate district file.
Access is limited to corrections employees who have need for such information to carry out the performance of

their duties.

Offenders shall not be subject to retaliation, reprisal or discipline for the legitimate use of the grievance
procedure. .

Employees engaging in reprisals against inmates for good faith use of, or participation in, the grievance
procedure shall be subject to disciplinary action.

NON GRIEVABLE ACTIONS: The offender grievance process may not be used to appeal the disposition of
violation allegations, any actions outside the control of Division staff (such as actions of the Courts or Parole
Board), the scoring of Risk/Needs Assessments or the terms of any Intensive Supetvision contracts or

Community Corrections contracts.
Additional information concerning the grievance process can be obtained from the Probation Parole Office.

SEX OFFENDER REGISTRATION

The New Mexico Sex Offenders Act requires all persons convicted of a sex offense on or after July 1, 1995, or
any person who changes his or her residence to New Mexico, when that person has been convicted of a sex
offense in another state on or after July 1, 1995, to register with the county sheriff of the county in which the
sex offender resides. All registered sex offenders must notify the local sheriff’s office within 10 days (5 days if
convicted on or after July 1, 2013) of any change in address, employment or phone number. A sex offender who
willfully fails to comply with the registration requirements is guilty of a misdemeanor and shall be punished by
imprisonment for a definite term less than one year or a fine of not more than one thousand dollars ($1000), or
both. After Tuly 1, 2000, failure to register or to report a change in address, employment or phone number will
be considered to be a fourth degree felony and shall be punishable by imprisonment of 18 months or a fine of
$5000, or both.

FEE AND RESTITUTION COLLECTION

Since you are under Probation and/or Parole supervision, the sentencing Court or Parole Board may have
ordered you to pay supervision fees, which are collected on a monthly basis. You may also have been ordered to
pay restitution. Your supervising Officer will work with you to develop a payment schedule for which you will
be held responsible. Other ordered costs/fees may include court fines and DNA Identification fees. Your
supervising Officer will also develop a payment plan for you concerning these financial obligations.

All payments must be made in the form of a money order or cashier’s check. Probation and Parole fees aré




payable to the NM Corrections Department, while restitution payments will be made out to the victim, whose
name(s) your Probation Parole Officer. will provide you. CASH, PERSONAL CHECKS, BUSINESS
CHECKS, THIRD PARTY CHECKS WILL NOT BE ACCEPTED FOR PAYMENT. When you make
any payment, you will not receive a receipt; however, you may request a printout of your Transaction History at
any time. It is your responsibility to make all required payments. Your Probation Parole Officer will give you a
Remittance Slip to send with each payment as well as a mailing envelope. You must put a stamp for first-class
postage on the envelope or drop off to the Probation/Parole District Office. A1l payments must be mailed to:

New Mexico Corrections Department
Probation & Parole Division
PO Box 27116
Santa Fe, NM 87502-0116

Payment of fees and/or restitution is not to be taken lightly. Failure to maintain your payments is cause for your
Officer to file a Violation Report with the Court and/or Parole Board and could result in the revocation of your

probation and/or parole.
HOW TO CONTACT PROBATION AND PAROLE DIVISION STAFF IN CASE OF AN EMERGENCY

You should make every effort to make contact with your supervising Officer during the regular business hours
of the office where you routinely report. In case of an actual emergency situation that oceurs after business
hours, the Probation Parole Division maintains a 1-800 number, which you may use to contact your Officer.
Dial 1-866-416-9867, a number that is maintained on a 24-hour basis by a radio dispatcher who will then call
your supervising Officer at home and ask the Officer to contact you. If the dispatcher cannot reach your Officer,
the District Supervisor will be called and asked to call you. You will find this number posted in the Probation
Parole office where you routinely report and this number will be on your PPO’s business card.

The 1-800 number is available to offenders at any time, for any urgent matter.

For more information on PPD 24-Hour Services for Offenders, please see

http://cd.om.gov/policies/policies.itml CD-052400.
WHAT TO EXPECT FROM YOUR PROBATION PAROLE OFFICER

Your Probation Parole Officer is assigned to monitor your compliance with the conditions imposed by the Court
and/or the Parole Board and to assist you in making the decisions necessary to successfully complete your
period of supervision. The Officer cannot live your life for you or make the decisions for you as to whether or
not you comply with your conditions of supervision.

Your Officer’s job is to assist you in developing a supervision and treatment plan that can help you redirect
your life. But the Officer, at the same time, is mandated to report any failure to comply with the expectations of
the Court or Parole Board. The decision to succeed or to fail is yours, and yours alone.

SUPERVISION PLAN: Shortly after you begin supervision, your Officer will determine the level of
supervision you will be assigned, which then establishes how often you will be required to report and will
outline specifically what will be expected of you.

Until that process is completed, you should follow any specific reporting requirements given by your Officer.
The Officer will work with you to develop a treatment and supervision plan and will provide you with a copy of
that plan. Your level of supervision and supervision plan will be reviewed at least every six months.

OFFICE VISITS: Whenever you report to the Probation Parole Office, be sure to sign in on the sheet provided
in the reception area and let the security guard know that you are there and who you need to see. Be advised that
security staff can and will conduct searches of persons and belongings entering the building. When you report to




the Probation Parole Office, you will report by yourself; friends and family must wait outside the building
unless you have received prior permission from your Probation Parole Officer.

On your first report each month, you will be required to fill out a Monthly Report of your activities of the
previous month. Fill this form out accurately, completely and legibly. Be sure to sign the report when you have
.completed it. Your Officer may require other reports to be filled out during subsequent office visits and will
advise you if that is the case.

DRUG TESTING: If your conditions of supervision include a provision for drug testing, you may be required to
submit a urine specimen at any time while you are under supervision. An Officer will observe the collection of
this specimen and you will be required to fill out certain paperwork related to the collection of the specimen. If
you cannot immmediately provide a specimen, you will be required to wait at the office until you are able to
provide one. Unless you wish to wait at the Probation Parole Office for an extended time, you should report
prepared to leave a urine specimen. Failure to leave a specimen in a timely fashion can be considered failure to
submit to urinalysis and can be grounds for arrest and for revocation of your Probation and/or Parole. Lab
results provide detailed information about the drugs in your system as well as any attempts to cover up drug

usage.

FIELD VISITS: Your Officer may visit you at your home and/or place of emaployment at any time. The Officer
maust do this as part of the supervision process and it is not their intent to embarrass you or create problems for
you or your family. If you have any specific concerns about such field visits, you should share them with your
Officer beforehand. When the Officers are visiting in your home they may ask to see other parts of the house
and may wish to talk with you and your family. You should provide the Officer with accurate directions to your
bome, and if you have dogs or any other hindrances to their visits. You must make arrangements for your
residence to be accessible. If you or your family make yourself inaccessible for field visits, you could be
charged with a violation of your conditions of supervision and/or be required to move to another approved
residence.

GENERAL INFORMATION: You must secure the permission of your Officer before changing residences or
employment. You may not travel outside your county of residence without prior permission from your PPO.
There are specific procedures for transferring your supervision to another jurisdiction, if you have a legitimate
need to relocate.

ARRESTS: If you are arrested, you must report that arrest to your PPO promptly. If you are atrested after hours,
use the emergency number to notify the Probation Parole Office. Follow any other specific after hours

instructions provided you by your supervising officer.

The Probation Parole Office wants you to successfully complete your term of supervision. Your Probation
Parole Officer will help you succeed. The responsibility is yours.




OFFENDER ORIENTATION HANDBOOX ACKNOWLEDGMENT

I have received a copy of the New Mexico Corrections Department, Probation Parole Division Offender
Orientation Handbook which includes information on my civil rights, the Department’s Code of Ethics, the
offender grievance procedure, sex offender registration, fee and restitution collection procedures, office and
field visits, how to contact my Probation Parole Officer in an emergency, drug testing and other information
regarding the Probation/Parole process. By signing below, I acknowledge that I have read and understand the
Offender Orientation Handbook, and that the Handbook was explained and discussed with me during my initial

interview with my supervising officer.

Probationer/Paroles ' Dite

Witness - Date

PAYMENT RESPONSIBILITY ACKNOWLEDGEMENT
By signing below I acknowledge that I understand the following responsibilities and procedures:

As outlined in my probation/parole conditions I am required to make various payments. I will mail all payments
to:
New Mexico Corrections Department
Probation & Parole Division
PO Box 27116
Santa Fe, NM 87502-0116

I'understand I must send MONEY ORDERS OR CASHIERS CHECKS ONLY; no cash or personal checks.

I understand it is my responsibility to fill out my money orders/cashier checks completely and correctly.

I'understand it is my responsibility to obtain a remittance slip and mailing envelope from my probation office
each month in order to make these payments. DO NOT SEND IN PAYMENT WITHOUT REMITTANCE

SLIP. I understand that I must put postage on the mailing envelope.

SN

Probationer/Parolee Date

Witness Date




